Paccmorpeno YTBepxaeHo

neaaroru4ecKuM COBeTOM npukazom MOY «CnanueBckas
nporokoJ ot 28.08.2020 Ne 1 COII Nel» ot 28.08.2020 Ne30
PETIJIAMEHT

padoThI B OJACUCTEME « DJIEKTPOHHAS IKOJIA)
I'NC «CoBpemenHoe oOpa3oBanue JIeHUHTpaaCKO# 001aCTH»

1. O01mue moJ10:KeHus
Hacrosmuit PernamenT pazpabotan Ha ocHOBe PeriamenTa B mojicucreme

«Onexktponnas mkonay [MC «CoBpemenHoe oOpa3zoBanue JIeHHMHTpaaCcKoi

oOnmacTu»,  YTBEPKACHHBIM  pacmopspkeHnmeM — Komurera  oOmero o
npodeccuoHanbHOro 00pazoBanus Jlenunrpasackoi obsactu ot 15.04.2020 r. Ne
766-p.

PernaMeHT ompenenser MOHATUS, LETU, TPEOOBAHUS, OpraHU3allUI0 U PadboTy ¢
MOACUCTEMON  «ONeKTpoHHas Mmkoia» B MOY «CnanneBckas cpenHss
oO1ieoOpazoBarenbHas mkoia Ne 1» (manee mkosa).

[Tonnepxxanne wuHpoOpManuu, Xpassmieics B 0Oaze maHHbIX [logcucrembr B
aKTyaJbHOM COCTOSIHHUHU SIBIIIETCS 00s3aTeabHbIM. OTBETCTBEHHOCTh 3a IOJHOTY,
aKTyaJIbHOCTb U JIOCTOBEPHOCTH  BHECEHHBIX  CBEJCHMM, COOTBETCTBHUE
TpeOOBAHUSIM 10 3aITOJTHEHUIO BO3JIaraeTcs Ha TUPEKTOPA MIKOJIBI.

[Tonb3oBatensmu [loacucTembl SIBISIIOTCS COTPYIHUKH IIIKOJIBI, YyYalluecs U
ponuTenu (3aKOHHBIC TPEICTABUTENN), COTPYJAHUKHA OPTaHOB YIPaBICHUS
oOpa3oBaHHeM paiioHa (peruoHa).

Jlnst BeImoaHEHUs1 TpeOOBaHM HacTosEero PernamenTa B kosie 00ecneunBaroTcs
TEXHUYECKHUE BO3MOKHOCTH I JOCTyHa K IOJACUCTEME, BKIIIOYAs JOCTYII
COTPYAHUKOB K IIEPCOHAJILHBIM KOMIIBIOTEPAM U CcETH MHTEpHET.

B HaCTOAIIIEM Pernmamente MMPUMCHAIOTCA CIICAYIOINUEC TCPMHUHBI U OIIPCACICHUA:

[loncucrema — moacucreMa  «OJEKTPOHHAS — IIKOJA»  TOCYAApCTBEHHOMU
uHpopmarmonHo cucrembl «CoBpeMeHHOe oOpa3oBaHue JIeHUMHTpajaCcKon
001aCcTHY;

MOVYO — myHuLIMTTAJIbHBIN OpraH yIpaBieHus 00pa30BaHHUEM;
ECUA — enunas cucrema uieHTU(UKAILMY U ayTeHTU(UKALINY;

DX/3 — DNeKTpOHHBIM JHEBHUK - (GYHKUHMOHAJT, MPEAOCTaBIIIEMbIN
[Toacucremoii, obOecneunBarOUIMil y4YeT BBIMOJIHEHHUS Y4YEOHBIX MpOrpam,
YCIIEBAEMOCTH U MOCEIAEMOCTH yJalUXCS;

KoopaunaTtop — COTpyIHMK WIKOJIbI, Ha3HA4YE€HHBIM aupekrtopom. KoopaunaTop
BBINIOJIHAET  (PYHKUMM  aJIMUHUCTpAaTOpa W  OCYIIECTBISAET  BHEApPEHUE,
COMPOBOXKJIEHUE U KOHTpoJib [lofcucTemMbl B NI€ATENIBHOCTH O0Opa30oBaTEIbHOM
OpraHu3aluy;



DNEeKTpOHHAs! KapTOYKa — COBOKYIMTHOCTh PEKBU3UTOB JJI BX0Ja (JIOTMH/TIApOJib) U
CTPYKTYPUPOBAHHBIX JIAHHBIX O TMOJb30BaTelie, HEoOXomumas g €ro
ormo3HaBaHUs (ayTeHTH(PUKAINK), TPEIOCTABICHUS JOCTyla K €ro JWYHBIM
JAHHBIM M HACTPOMKaM, BO3MOXXHOCTH padoThl B [logcucreme

Onenka — pe3ynabTaT OICHUBAHUS O00pPa30BATEIBHON NESITEIBHOCTH (3HAHUN)
y4alerocst Ha ypoke.

OtmeTka — oToOpakeHne (MpU3HAK) OTCYTCTBHSI YUAIIETOCS Ha YPOKE.
HopmaTtuBHBIM OCHOBaHUEM JjIsl pa3paOOTKX HACTOSIIETO PeriaMenTa sBIIsIFOTCS:

- @enepanbhblii 3akoH Ne273-03 ot 29.12.2012 1. «O0 o6pa3oBaHuu B
Poccuiickon denepanumy;

1 @epnepanbhblii 3akoH Ne210-®3 or 27.07.2010 r. «OO6 opraHuzanuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCIYT»;

- ®enepanbhbiil 3ak0H Nel52-D3 ot 27.07.2006 1. «O nepcoHaIbHBIX JaHHBIX);

- @epepanpubiii 3akoH Nel49-d3 ot 27.07.2006 r. «O6 wuHpopmaluwy,
MH(OPMAITMOHHBIX TEXHOJIOTHUSAX U O 3aIUTe HHDOPMAITUNY,;

- Pacnopsbkenue IlpaBurensctBa P®  Nel993-p or 17.12.2009 1. «O6
yTBepxkaeHn CBOJHOrO TEPEYHS MEPBOOYEPEAHBIX TOCYAApPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, MPEIOCTaBISEMbIX OpPraHaMH HCIIOJTHUTEIILHONW BIACTH
cyobexkToB P u opraHamum MECTHOrO0 CaMOYNpPABICHHS B 3JEKTPOHHOM BHJIE, a
TaKXe YCIyT, MPEJOCTaBISIEMbIX B AJIEKTPOHHOM BUJI€ YUPEKICHUSIMU CYOHEKTOB
P® u MyHUITUTIATBHBIMA YIPEIKACHUAMU (C M3MEHCHUSIMH ¥ IOTIOTHEHUSIMH )»;

- [Ipuka3 MuHuncTepcTBa 31paBOOXPaHEHUS U COLMAIIBHOTO pa3Butus PO

No 7611 ot 26.08.2010 r. «O06 yTrBepx)aeHun EauHOro KBamu(UKaIMOHHOTO
CIPABOYHHMKA JIOJKHOCTEN PYKOBOAMTENEH, CHEUUATUCTOB U CIYXKallUuX, pasaenl
"KBanudukalmoHHble XapaKTEPUCTUKHU JOHKHOCTEW paOOTHUKOB 00pa3zoBaHus" (C
U3MEHEHUSIMU U JIOTIOJIHCHUSIMU )»;

- [Iucekmo MununcrepcTBa oopazoBanusi u Hayku PO NeAb-147/07 ot 15.02.2012 .
(c m3m. ot 21.10.2014) «O MeTOaUYECKUX PEKOMEHIAIUSIX TI0 BHEIPEHUIO CUCTEM
BEJICHUS KYPHAJIOB YCIIEBAEMOCTH B DJIEKTPOHHOM BHJICY;

- [lpuxaz MunucrepctBa oopazoBanusi u Hayku PD Ne413 ot 06.10.2009 r. «O6
YTBEPKICHUM W BBEIACHUM B JCHCTBUE (eAepaTbHOTO TOCYIapCTBEHHOTO
00pa3oBaTEILHOTO CTaHIapTa CPEIHETO OOIIETO 00pa30BaHUSY,;

- [Ipuka3z Munucrepcta oOpazoBanust 1 Hayku PD Nel599 ot 19.12.2014 r. «O6
YTBEPKJICHUU (eAepaibHOTO TOCYJAPCTBEHHOTO 0O0pa30BaTENbHOIO CTaHAapTa
o0pa3oBaHus OOYYAIOIIUXCS C YMCTBEHHON OTCTAIOCTBIO (MHTEIUICKTYyaIbHBIMU
HAPYILIECHUSMH )»;

- IIpuka3z MunucrepctBa oOpazoBanust 1 Hayku PO Nel598 ot 19.12.2014r. «O6
YTBEPKJIECHUHU (eepaIbHOTO TOCYJAPCTBEHHOTO 00pa30BaTENbHOIO CTaHAApTa
HAa4aJIbHOTO  00mero  oOpa3oBaHus  OOydYaroOmUXcs C  OTPAaHUYCHHBIMU
BO3MOXXHOCTSIMHU 3I0POBbSI»;

- [Ipuka3 MunucrepctBa oOpazoBanus u Hayku Ne373 ot 06.10.2009r.

«O0 yTBepXKICHUM W BBEJACHHH B JEHCTBHUE (eAepabHOTO TOCYIapCTBEHHOTO
00pa30BaTeILHOTO CTaHAapTa HAYAIBHOTO 00IIEro 00pa3oBaHUsD.



2. lean u 3aga4n, pemaemble noacucremon I
[lenu BHEAPEHUS TOACUCTEMBI:

— HWCIOJHEHWE YCIYTd TI0 TMPEJOCTABICHHIO WHGOpPMAMK O TeKyIIei
yCIIEBAEMOCTH YYaIllerocs, BEACHUIO 3JIEKTPOHHOIO JHEBHHKA, SJICKTPOHHOTO
KypHaJa ycrieBaeMOCTH;

— TIOBBIIICHWE OIEPATUBHOCTH TpU HMHGOPMAIMOHHOM OOMEHE MEXIy
MI0JIb30BATEIISIMH TTOJCHCTEMEI;

— CO3J[aHHE OTKPHITOr0 HH()OPMAIIMOHHOTO 00Pa30BATEIILHOTO MPOCTPAHCTRA ISt
3¢ dEeKTUBHOTO pelieHus 3a1a4 yrpaBieHus B cpepe 00pa3oBaHus, TOCPEACTBOM
CETEBOTO B3aUMOICHCTBHSI C MCTIOJIb30BaHUEM uH(GOPMAITMOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH.

[Toacucrema wucnonb3dyeTcss s (GOPMUPOBAHUS E€AMHOTO HWH(OpPMAIMOHHO-
00pa30BaTENBFHOTO MPOCTPAHCTBA HA YPOBHE IMIKOJBI, B AJEKTPOHHOM BHJAE H
UCTIONB3YETCS JIJIsl PEIICHUS CISAYIONINX 3a1a4:

] mpenocTaBienre uHbopmauu 06 00pa3zoBaTeIbLHON OpraHU3alliN, B TOM YHCIIE
CBEJICHHM 00 akkpeauTallud U JIMIICH3WM Ha BeJACHUE 00pa3oBaTeIbHOMN
nestenpHocTH. DOopMupoBaHME 0a3bl JAaHHBIX JIOKYMEHTOB 00pa3oBaTENbHOU
OpTraHU3aIMN U PEeaTU3aIUsl JIEMEHTOB JIEKTPOHHOTO JOKYMEHTO000pOTa;

[1  Bemenume ©Oa3bl JaHHBIX (DIEKTPOHHBIX JIMYHBIX JIeJd) KOHTHHICHTA
oOy4Jaronmuxcs (BOCIUTAHHUKOB), pOAMUTENEH (3aKOHHBIX MIPEICTaBUTENICH) W
corpynaukoB OO. Y4ueT u KOHTPOJIb ABUKEHUS yUaLTUXCS;

[ nuaopMaImoHHoe oOecTrieueH e OKa3aHuss MyHUITUTIATLHON YCIIYTH

«[IpenocraBienne nHpoOpMalMU O TEKYyLIEH YCIIEBAEMOCTH y4alllerocs, BeJCHUE
NIEKTPOHHOIO  JHEBHMKAa W  JJIEKTPOHHOIO JKypHaJla yCIEBAEMOCTU» B
AJIIEKTPOHHOM BHUJE MOCPEICTBOM BEIAEHUS SJIEKTPOHHBIX )KYPHAJIOB U JTHEBHUKOB.
ABTOMaTH3aIMs yuyeTa U KOHTPOJIS MPoliecca yCIeBaeMOCTH, XpaHEHHE JaHHBIX 00
YCIEBAEMOCTH M  MoOcemaeMoctd oOydaromuxcs. OnepaTUBHBIA  JTOCTYII
nosib3oBaTenet D)K/DJ] k oleHkam 3a BeCchb MEPUOJ BEICHUS XKypHajla MO BCEM
IpeaMeTaM B JIF000e BpeMs;

[l ¢opMupoBaHHE JOMNOJHUTENBHBIX HH(GOPMAMOHHO-KOMMYHUKAIIMOHHBIX
KOMIIETEHIIMI y4aCTHUKOB 00pa30BaTeIbHOTO MPOIIECCa;

[ NOBBILIEHWE  MPO3PauyHOCTH,  THOKOCTH,  HAJAEKHOCTH,  CHUCTEMBI
o0pa3oBaTeNbHON NeATeNbHOCTU. PaHHee BBbISIBICHHE MPOOJIEM M OlepaTHBHAs
peaklys Ha HUX, OBBILIEHUE KaYyeCTBa yIPABIICHHUS;

] mnaHupoBaHue oOpa3oBaTeIBLHOrO Mpoliecca, B TOM uucie (GpopMuUpoBaHHUe U
KOpPpPEKTHpOBKa ydueOHOro IuiaHa. Bexenue eanHoi 0a3bl JaHHBIX KaJleHIApHO-
TEMaTHYECKOI0 IJIAHUPOBAHUS JAESITEIbHOCTH MEAarornyeckux pabdOTHUKOB, B
paspe3e mpeaMeToB U mapajuieneil. KoHTpoJsib BBIMOJHEHHS 00pa3oBaTEIbHBIX
pOrpamMM B COOTBETCTBUH C YYEOHBIM IJIAHOM HA TEKYIIUN y4eOHBbIH roz;

] MpOrHO3MpPOBAaHME YCHEBAEMOCTHU OTAENIbHBIX YYEHHUKOB M KJacca B ILIEJIOM.
[ToBbllIeHHEe OOBEKTHUBHOCTH BBICTaBJICHUS MPOMEXKYTOUYHBIX W  HMTOTOBBIX
OTMETOK, B TOM YHCJE 3a CYET HCIOJIb30BAaHUS CPEIHEB3BEILIEHHOIO pacyera
cpeaHero Oasia;



] MOHHUTOPUHT KauecTBa o0Opa3oBaHHMsI U S(PPEKTUBHOCTH YNPaBICHUESCKON
NeATeTbHOCTH.  ABTOMAatu3aiusi  (GOPMHUPOBAHHS  OTYETHBIX  JOKYMEHTOB
MEJarOrMIeCKUX U KaJAPOBBIX PAOOTHUKOB M aIMAHUCTPAITUH TITKOJIHI;

] BeIBOA MH(OpMaN¥K, XpaHsiieics B 0aze JaHHBIX, HA OYMaKHBIH HOCUTENb JJIs
oopMieHUST B BUJIE NTOKYMEHTa B COOTBETCTBHM ¢ TpeOoBaHUsIMH Poccuiickoro
3aKOHOJATENLCTBA;

[] BO3MOXXHOCTb MPSIMOr0 OOIICHUS MEXIy YYUTEISIMHU, aIMHUHHCTpaIuei,
poauTenssMu (3aKOHHBIMU TIPEJICTABHTCIIIMHM) W YYaIlMMHCS, a TakKe JPYTHMH
oOpa30oBaTeIbHBIMH  OpPTaHM3AIlUSIMH PETHOHA BHE 3aBUCUMOCTH OT HX
MecToHaxoxaeHuss. CBoeBpeMeHHOE MH(DOPMUPOBAHKUE POJUTENIEH IO BOIpOCaM
YCIIEBAEMOCTH U TIOCEIIAEMOCTH UX JICTCH;

(1 co3manmWe, pa3MelleHHe U COXpaHEeHHWe MaTephaioB o0pa30BaTeIbLHOTO
nporecca (B TOM YHCIIe TOPT(OIHO 00yUJarOmMUXCs U TEAAroroB), UCIOJIb3yeMbIX
y4acTHHKaMHU 00pa30BaTelIbHOTO Mpoliecca.

3. TpeOoBaHusi K MH(POPMALMOHHON 0€30MIACHOCTH

Jlnsg  orpaHudeHus JOCTyna K JIaHHBIM IIpu  paboTe C  MOJACHCTEMOMU,
IPEeIOTBPAIICHUS YHUYTOXKEHUS, YMBIILJIEHHOTO HCKa)KECHUS WIH
MoauUIIMPOBaHUN UHGOPMAIIUU UCTIONIB3YETCA POJIEBOE pa3rpaHUUYEHUE T0CTyIa
U aBTOMAaTUYECKOE BEJEHUE >KypHajda H3MEHEHHS HH(POPMALMHU WU JOCTyla
NoJIb30BaTee K OTAeNbHbIM (QyHKIMsIM. Ha3HaueHue ponu mnonb3oBaTens
OCYIIECTBJISICTCS. [0 TMPUHIUIY HAUMEHBIIUX TMpaB, HEOOXOAUMBIX IS
OCYILIECTBJICHUS CITY>KEOHBIX WJIM O3HAKOMHUTENIbHBIX (QYyHKIUI.

TpeboBanus o uHGOpMaIMOHHON Oe3omacHOCTH mpH padote ¢ Iloacucremoii B
00:

PoneBoe pasrpaHuueHre JIOCTyIIa Ha YpPOBHE IIKOJBI  OCYLIECTBISETCS
II0JIB30BATENIEM C POJIBI0 «AIMUHHACTPATOP» B COOTBETCTBUU C MATPULIEH POJIEBOM
moaenu npaB aoctyna (Ilpunoxenue 1).

ABTOpH3alMsl TOJIB30BATENIEN OCYILIECTBISIETCS HAa OCHOBAaHWM  KJIIOUEBOU
uH(popManuu (MHAMBUYAIbHOW Mapbl JOTUH-NIApoJib). [lpyu 1HeHTpanu30BaHHOM
CO3JaHuM (MM CMEHE) MapoJiel MOJb30BATENI0 BBIJAETCS «CTAPTOBBIM MApOJIbY,
KOTOpPbIA HEOOXOAMMO W3MEHUThH MPHU NEPBOM BxojJe B cuctemy. Ilpum Hammuuu
TEXHUYECKON BO3MOKHOCTH aBTOPHU3ALMs  TOJb30BATENEH  OCYLIECTBISETCS
nocpenctsoM uHppactpykrypst ECHA.

OTBETCTBEHHOCTh 3a CO3JaHME M BbIAAUy KIIOYEBOW MHGOpPMALMU COTPYAHUKAM
IIKOJIBI  BO3Jaraercss Ha IOJIb30BATEIE €  POJBI0  «AJAMHUHUCTPATOPY.
OTBETCTBEHHOCTh 3a CO3/JaHME W BbIJA4y KIIOYEBOM MH(OpManMM ydauumcs H
poIuTENSAM (3aKOHHBIM MPEICTABUTEISIM) BO3JIAraeTcs Ha MOJIb30BATENIEH C POJIBIO
«AJIMMHHUCTPATOpP ¥ HAa COTPYIHHUKOB C POJIBI0 «YUUTENb» IS BbAAYM KIIFOUEBOU
uHGOpMaIMKU B 3aKPEIUICHHOM 32 KJIACCHBIM PYKOBOJIUTENIEM KJIacce.

Poautenu (3akOoHHBIE NPENCTABUTENM) M Yy4YalllMeCs MMEIOT JOCTYyH TOJBKO K
COOCTBEHHBIM JaHHBIM U ucnonb3dyloT IXK/DJl mns ux npocmotpa. Ilocrne
NPOBEICHHUS] TMEPBOHAYAJIBLHOTO BBOJA JaHHBIX W CO3JaHUS  KapTOyek
(97IEKTPOHHBIX JIMYHBIX JI€1) COTPYAHMKOB BXOJ B TOJACUCTEMY JOJIKEH
OCYILECTBIATHCS HA OCHOBE JINYHOIO JIOTMHA U napods. [laponp yderHoil 3anucu
nosbp3oBarenst «Admin» u3MeHseTcs Ha CTOMKMM (HEe MeHee 12 CUMBOJIOB,
YepeOBaHUE MPOMMCHBIX M  CTPOYHBIX OYKB JIATMHCKOro  andasuTa,



CIEI.CUMBOJIOB) U MEPEAETCs Ha XpaHEHUE JTUPEKTOPY B OleYaTaHHOM KOHBEpTE.
Hcnonp30BaHue yuyeTHOM 3amUCH MOJb30BaTeNs «Adminy» JomycKaeTcs TOJIbKO B
VCKJIFOUNTEIBHBIX CIy4asx (yTpaTa JOCTyla I YBOJIbHEHHE BCEX MOJIb30BATENEH
C poiblo «AIMHHHCTpaTOp» O€3 mepeJayd MpaB HOBOMY COTPYIHHUKY), B
OCTAJIHBIX CIIy4asX IIKOJIa OO0pamaercs B TEXHUYECKYIO MOAACPKKY IS
BOCCTaHOBJICHUS IOCTYTIA.

CoTpyaHUKHM IIKOJBI 10 Hayana padorsl B Iloacucreme moamucbIiBalT
00513aTeJILCTBO 0 Hepa3rJalleHud KOH(PpUASHIUAJIbHOH HH(OpMaLMU, JOCTYII
K KOTOPO OHM noJy4at npu padore ¢ Iloacucremoi.

4.Benenue rio0ajJbHBIX peecTPOB M CHPaBOYHMKOB BeneHue rio0ambHBIX
peectpoB u cnpaBoyHUMKOB B Ilojmcucreme OCyIIECTBISET aJIMHUHUCTPATOP
noAcucTeMbl. BHECEHHE JOTMOJHUTENBHBIX CTPaH B CHPaBOYHUK «l pakIaHCTBO»
OCYUIECTBJISIETCS. Ha OCHOBAHMM 3arpoca (CIy>kKeOHOM 3amucKHh) KOOpAMHATOpa
IIKOJIBl  aIMUHUCTPATOPY mojcucremMbl. HaumMeHOBaHME CTpaH BHOCHUTCS B
COOTBETCTBHUM C KpaTKUM HauMMEHOBaHHWEM CTpaHbl B OOMEpocCUiickoM
kiaccudukarope crpan mupa (OKCM).

BHeceHnne JOMOJMHUTENBHBIX JOKHOCTEM B CHPaBOYHHUK  «/lomKHOCTH»
OCYIIECTBJISIETCS HAa OCHOBAHMM 3ampoca (CIy»KeOHOM 3aluCKh) KOOpJUWHATOpa
IIKOJIBl  aAMUHUCTPATOpPY TNojAcucTeMbl. Ha3zBaHWe [OJKHOCTH BHOCHUTCS B
COOTBETCTBHUM C HAWUMEHOBAHHEM B EIMHOM KBalM(PUKALMOHHOM CIPABOYHUKE
JOJDKHOCTEW pykoBoautenel, crnenuanuctoB u ciayxamux (EKC) wim Exunom
TapupHO- KBATU(UKAIMOHHOM CIPAaBOYHUKE paboT u mpodeccuit padoumx
(ETKC).

BHeceHne JOMOTHUTENBHBIX S3BIKOB B CNPAaBOYHUK «VHOCTpaHHBIA S3BIK»
OCYILECTBIISIETCS HAa OCHOBAHMM 3ampoca (CIy»KeOHOM 3aluCKh) KOOpJIWHATOpa
IIKOJIBl  aIMUHHUCTPATOPY TOJICHUCTeMBbl. HamMmeHOoBaHWE S3bIKa BHOCHUTCA B
COOTBETCTBHM C HAaUMEHOBaHUEM B paszzene 4 Obuiepoccuiickoro kinaccudukaropa
uHpopmarmu o HaceneHun (OKUH-04): «S3eiku  HapomoB Poccuiickoit
denepaniii 1 UHOCTPAHHBIE S3BIKH

HanmMenoBanue 3a00jeBaHMS BHOCUTCS B COOTBETCTBUHM € MeEXIyHapOIHBIM
kiaccupukatopom  Oonesneit  [lecstoro mepecmorpa (MKB-10), mocne
HAaUMEHOBAaHUS B CKOOKaX yKa3blBaeTCd KoJa OO0JIE3HU B COOTBETCTBUU C
KJ1accu(uKaTopom.

5. IlepBoHaYaIbLHbIN BBOJ JAHHBIX.

dopMupoBaHHE TEPBOHAYANBLHOM  0a3bl  JaHHBIX 00  oOpa3oBaTeIbHOM
OpraHu3alid, B TOM 4YHCJI€ OCHOBHOE COJIEp)KaHME y4eOHOTO IUIaHa,
uHopMaIUsIKaIpax W KOHTHHTEHTE, B TMOJCHUCTEME pEaM3yeTcs B MPOIECcCce
BBINOJIHEHUS ornepanui B «Mactepe BBOIa TaHHBIX». B ciyyae, eciin opranu3anus
uMmeet ¢unuansl GopMHUpPOBaHUE NIEPBOHAYATBLHON 0a3bl JaHHBIX OCYIIECTBIISIETCS
JIJISl TOJIOBHOM OpTraHM3alluM U KaXXJ0To (husinana OTACIbHO.

dopmupoBaHuEe TNEpBOHAYATBHON 0a3bl JaHHBIX OCYIIECTBIISIETCS OT WMEHHU
nosib3oBatesst «Adminy COTPYIHMKOM, Ha3HAYE€HHBIM PYKOBOJUTENIEM IIIKOJIbI
OCYIIECTBIISITh (YHKIIMKM KoopauHatopa. KiroueBas uH(popmarus [Js BXoja
noJsib3oBaTesst «Admin» mMoiy4yaeTcss IUPEKTOPOM IIKOJIBI OT aJMUHHUCTpaTopa
MOJCUCTEMBL.



B mnponecce pabotel ¢ «MacTepoM BBOJa JTaHHBIX» HEOOXOAMMO BHECTH WIIU
BbIOpATh M3 UMEIOIIMXCS B CUCTEME CITPABOYHUKOB CIIEAYIONIYI0 HH(POPMAIHUIO:

[] cBemeHusi 00 ydeOHBIX mepuoAax (THUNBl Y4YeOHBIX INEpUOIOB (YETBEPTH,
TPUMECTPBI, IOJYTOAMS ), CPOKM Hadasla M KOHLA y4€OHBIX IEPUOJIOB);

[} cBeneHusI O BEIXOJHBIX JHSIX, TOCYAApPCTBEHHBIX MPa3THUKAX;

] CMHMCOK COTPYIHUKOB, YYEHHKOB M poauTeNel (3aKOHHBIX MpencTaBUTeNeH )
yuyaluxcs Ha JaTy BBoJia HHGOpMaIuy;

] cmucok mpenojaBaeMbIX B IIKOJE MPeIMETOB; MpernojaBaresieldl KaxJ0ro
npeaMeTa;

) mpo¢unu ydyeOHOro IjaHa ¢ yKazaHHeM Napajljieneil; mpenesbHble Harpy3Ku
y4eOHOTrO0 IJIaHa M0 KaXKJI0W KOMIIOHEHTE; MPEAMETHI, IPENoIaBaeMble B KakI0M
KJ1acce;

[} kJ1acchl ¥ KJIaCCHbIe PYKOBOJIUTEIH.

[Tocne mpoxoxaenuss «Mactepa BBOJa JaHHBIX» KiIroueBas UHGoOpMaIus
nosib3oBaTenst «Admin» goikHa OBITh IepedaHa Ha pPE3EpBHOE XpPAaHEHUE B
COOTBETCTBMH C 1.3.2.5 HacTosmero Pernamenra.

6. CBenenust 00 oOpasoBaresibHOM opranuzauuu (kaprouka O0)

BBoxg cBemeHuit U BelleHME KapTOYKM  OOpa30oBaTeNIbHOM  OpraHu3aluu
OCYILECTBIISIETCS MOJIB30BATENEM C POJIbIO «AamuHucTparop» u «Cekperapby», Ha
OCHOBE MH(OpPMAIUH, YTBEPKAEHHON TUPEKTOPOM HIKOJIBI.

[IpoBepka OCHOBHBIX CBEICHMI, BHECEHHBIX B KapTOYKy 0O0pa3oBaTelbHOMN
OpraHU3alliy OCYUIECTBIETCS KOOPAUHATOPOM IIKOJIBI HE pexke 1 pa3a B KBapTall,
MpPOBEpKa CBEACHHUI O JIMIIEH3WU Ha BEJCHHE OOpa30BaTEIIbHOW JESITEIBHOCTU U
aKKpeIuTaluu o0pa3oBaTeIbHOM OpraHU3allui OCYIIECTBIISIETCS Ha pexke 1 pasza B
roj.

B crnyuyae BbISIBICHHST HECOOTBETCTBUM B HWHGOpMAIMHU, MPEACTABICHHON B
KapTouke  00pa3oBaTeIbHOM  OpraHM3allud  BHOCSTCS ~ COOTBETCTBYIOIIWE
u3MeHeHusi. B ciydae, eciM HECOOTBETCTBUE BBISIBIEHO B HH(OpManuu,
OTHECEHHOM K KOMIIETEHLUMH aJIMHHHCTPATOpAa PErHOHAIBHOTO  YPOBHS
(anmunuctparop cepepa Olll) — KoopAWHATOP JOJDKEH OOpaTUThCA B
TEXHUYECKYIO OJJIEPHKKY JIJIsl UCITPaBIEHUS] HECOOTBETCTBHIA.

7. ®enepajbHoe craTucTuyeckoe Hadawaenue (PCH)

B noncucreme ocymectBisieTcss BHeceHue Ha ypoBHe OO, a Takke XpaHEHUE U
dbopmupoBanue cBojma Ha ypoBHe MOVYO wu permona ¢opm denepaibHOTO
cratuctTuaeckoro HaOmoneHus: dopma OO-1 u OO-2. Ha yposHe MOVYO wu
perroHa OCyIIeCTBIIACTCS BHECEHUE, XpaHeHHE 1 ()OPMHUPOBAHUE CBOJIa HA YPOBHE
perroHa hopm ¢eaepaabHOTO CTaTUCTHYeCKoro Habmoaenus: ¢opma J1-3 u 1-HJI.
[To cormacoBanuio ¢ palfOHHBIM KOOPJUHATOPOM TIOJICUCTEMBI IITKOJIA UMEET MPABO
dbopmupoBats popmbl DCH, ykazanHble B 11.5.1. HEMOCPEACTBEHHO B MOJCUCTEME,
MOCJIE Yero AKCIIOPTHPOBATH TOTOBBIC (OPMBI IS IMOCICAYIOIMICH 3arpy3Kd B
auyHbelil kabu"er [MIBI[ MunoGpnayku P® (https://cabinet.miccedu.ru). o
Hayauna 3anoiaHeHus: opm @CH nosib3oBaTeneM ¢ poiblo «AIMUHUCTPATOP) WA
«3aBy4» JOJKHBI OBITH 3alIOJIHEHBI CBEJCHHS O KOJIMYECTBE YYalllUXCs B KIlaccax
no cocrosinuto Ha 20 ceHtsOps (oOydeHHe — KiIacchl — KOJI-BO YydallluXcsl IO
coctostHuto Ha 20.09).



®opmupoBanue dhopm ®CH B mojcucreMe OCYyIIECTBISETCS MOJb30BATEIIAMU C
pOJIBI0  «AIMUHHUCTPATOP», «3aByuy», «Cekperapb» (KaxIblii B CBOEH 4acTH) B
COOTBETCTBUHM C HH(pOpManmen, yTBEpKAEHHON nupekTopoMm mmKkoabl. llocie
okoHyaHus 3anonHeHuss Qopmel DOCH ocymecTBiaseTcss €€ JKCIOpT M|
nocienyromas 3arpy3ka B audHbld kabuHer ['MBI[ MwunoOpHayku PO s
npoBefeHUsT (OPMATO-TOTUIECKOTO U JIOTHKO-apu(METHYECKOro KOHTpois. B
cllydae YCHEIIHOTO MPOXOXKICHHSI KOHTPOJIEH U YTBEpXKIEHUS (POpPMBI B JTMUYHOM
KaOMHETE IO0JIb30BATEIb C POJb «AJMUHHUCTPATOP» WM «3aBy4» OCYIIECTBISET
«3akpbiTuEe GOPMBD».

B cnyuae eciiu popmupoBanue popm @CH B 1mikosie OCyIIECTBISETCS € IOMOIIBIO
[1O IIK OO-1 u IIK OO-2, To nocnie MpoX0oXKAEHUS KOHTPOJEH U yTBEPKACHUS
dbopm B uuHoM kabuHeTe ['MBI] Munobpnayku P® HeoOX0IUMO OCYIIECTBUTH
uMIIOpT utoroBoid popmel otyeta B popmare Excel B coorBercTByIONIyI0 hopmy
®CH B mnoacucreme. Ilocne mporenypbl MMIOpTa HEOOXOAMMO OCYIIECTBUTH
BBIOOPOYHYIO IPOBEPKY KOPPEKTHOCTH 3arpy3Kd M OCYIIECTBUTH 3aKpPBITHE
dbopmbr OCH.

[Tocne 3akpeitus dopmel @CH B 1Ikoje JanbpHEiIlee €€ peJaKTUPOBAHUE
HEBO3MOKHO M MH(pOpManus (pOpMbI MEpeNaeTcs palOHHOMY M PETMOHAIBHOMY
KOOPJIMHATOPY  MOACUCTEMBI 1 (opmupoBaHuss cBoja  (eaepalbHOU
CTaTUCTUYECKON OTUYETHOCTH PAaiOHA U PETHOHA.

8. ®opmupoBaHue y4eOHOT0 ro/ia v NMepexo] Ha HOBbIN Y4eOHbIN roj

[Ipouiecc Hauana U OKOHYAaHUS (POPMHUPOBAHUS HOBOTO y4E€OHOTO T0Ja, 3aKPBITHS
TEKyIIero y4eOHOTO TojJa  OCYHIIECTBIISIETCS  IOJIb30BATEJIEM C  POJIBIO
«AJIMMUHHCTPATOP» B COOTBETCTBUU C MH(MOpMAIUEH yTBEPKIEHHON AUPEKTOPOM
IIKOJIBI.

dopMupoBaHHE HOBOTO Yy4e€OHOTO TOJla HAaYWHAETCA C 1 ampenst TEeKyIIero
y4eOHOro rojia W JOKHO ObITh 3aBepiieHo He mo3aHee 20 centsadOps. [lepen
HadayioM (popMUpOBaHUS HOBOTO Y4€OHOTO rojia COTPYIHUKH, OTBETCTBCHHBIC 3a
BEJICHNE KaJIpOBOTO ydeTa OOs3aHbI OCYIIECTBUTH CBEPKY CIHCKA JCHCTBYIOIIUX
COTPYIHHUKOB Ha MPEIMET OTCYTCTBHUS B HUX COTPYAHHKOB, YBOJICHHBIX B TCUCHHE
rojia (YBOJICHHBIE COTPYIHUKH JTOJDKHBI OBITh B CTATYCE «yBOJICH ).

[locne Hauvana ¢opMHUpPOBaHUS HOBOTO y4E€OHOTO TOJa MOJIb30BaTEllb C POJIBIO
«AIMUHHCTPATOP» CO3[a€T MPEeABAPUTENbHBIN (YTBEPAKIACHHBIN 110 COCTOSIHUIO Ha
Hayajgo MPUEMHOW KAaMIAHWM) CIMCOK KIJIACCOB, KOTOPBI KOPPEKTUPYETCS N0
OokoHUaHus (HopMHUpOBaHMS HOBOTO YyueOHoro rtoma. Ilocime yTBepx)aeHUS
JUPEKTOPOM IIKOJIbI, MOJIB30BATENb C POJBI0 «AIMUHUCTPATOP» OCYIIECTBISET
KOPPEKTUPOBKY CPOKOB M THIOB y4EOHBIX MEPUOJIOB, KAHUKYJI HOBOTO y4e€OHOTO
rojga, BHOCHT KaJ€HJApb MNpa3IHUYHbIX JHEH. BHeceHue  cBeaeHuUi
OCYILECTBIISIETCS HE Mo3aHee 1 aBrycra.

[Tocne oxoOHYAaHMS TEKYLIEro y4e€OHOTO rojaa OCYLIECTBISIETCS BBOJ JTOKYMEHTOB
JIBUKEHUS yUAITUXCS:

— [Ipuka3 o nepeBojie ydalmxcs Ha CIeAYIOIIUH TOI;
— Ilpukaz 00 YyCJIOBHOM TI€pEBOJIC YYalIUXCs, HMEIOIIUX aKaJeMUYECKYHO
3JI0JKEHHOCTD Ha CIIEIYIOUIUN O,



— Ilpuka3 o BBIIYCKE Y4YalllUXCs, 3aBEPLIMBLIMX OCBOECHUE OOPa30BAaTEIbHBIX
IporpamMM OCHOBHOI'O OOIIEr0 U CpelHero o01ero oopa3oBaHus;

[Tocne oxoHYaHUS TEKYyLIEro y4eOHOTO Troja IMOJIb30BATENh C POJIbI0 «3aByu»
OCYILIECTBIISIET KOPPEKTUPOBKY M CO3JaHHME NpOQiIeH, NPEeaIMETOB, y4eOHOIO
IUlaHa HOBOro Yy4yeOHOro roga, a Takxke HazHadaeT B Ol kimaccHbIx
PYKOBOJUTEIIEH, YUATEIEU-TIPEIMETHUKOB.

Jlo ocyIiecTBIEHUsT 3aKpBITUS CTAPOr0 y4eOHOro roja IMOJIb30BaTENIb C POJIBIO
«AIIMMHHMCTPATOpP» JOJDKEH CBEPUTh BHECEHHE BCEX JOKYMEHTOB O JIBH)KCHHH
YYAIIHXCS.

9. Y4eOHbIi IJIAH U KAJIEHIAPHO-TEeMATHYECKOe IJIAHUPOBAHUE
®opmupoBanue yueOHoro 1iana (YII) ocymecTsisiercs nepBoHavyaibHO Ha JTare
npoxoxJieHus «Mactepa BBOJIa JaHHBIX», 3aT€M €KETroJHO BO BpeMsl Mepexo/ia Ha
HOBBIN Y4eOHBIN TO/I.

®opmupoBaHue y4eOHOTO IUTAHA OCYIIECTBISET 3aMECTHTENh PYKOBOIUTEIS
00pa30BaTeNbHON OpraHu3auu (MOJIH30BATENh C POIBIO «3aByU») B COOTBETCTBHH
c uH(popmanuen, yTBEpKICHHONW ITUPEKTOpPOM MIKOJbl.. B ciaywae, ecnu 1o
OTIpEIECTCHHBIM TPEeaMETaM OCYIIECTBISIETCS OOBEAMHEHNE B TPYIIBI YUaIUXCs
U3 pa3HbIX KJIAacCOB (apaljiesieil), B TOM YKCiie ¢ pa3eleHUeM B pa3pe3e YpOBHEN
OCBOEHHMSI — JJIsl JAHHBIX KJIAaccoB (Mapasuiesieil) oCylecTBIseTcsS (OpMUPOBAHUE
WHIUBUAYalIbHOTO yueOHoro mana (MYTI).

IIpu popmupoBanun YII u UVYII, nosb3oBarTessb ¢ pojibio «3aByu»:

— OcylecTBISIET CO3AaHUE HEAOCTAIOMIUX MPEAMETOB U JIEJICHHE MPEIMETOB Ha
noarpymmnsl. [Ipu HEeoOXoaUMOCTH 00BEIUHSET B TPYIIILI MIPEAMETOB MPEAMETHI,
Harpy3ka II0 KOTOPbIM HE NOMIEKUT cymmupoBanuro. J[lma MVYII cozpaer
pEAMETO-TPYIIIbI;

— OcymiecTBIs€T BHECEHUE/KOPPEKTUPOBKY CIHCKA TEJAroroB MO KaXKIOMY
npeaMeTy;

— OnpenensieT MOPSIOK CIEIOBaHUS MPEAMETOB B MEYaTHON (opMe KIACCHOrOo
JKypHaJia U OTYETHBIX opmax;

— OcyiiecTBiasieT CBEpPKY chucka KOMIOHEHTOB VYII u o0pa3oBarenbHBIX
npoduie napauienei;

— OcyIiecTBisieT BHECEHHWE TMPEAEIbHOM Yy4eOHOM Harpy3Kd IO KaKIou
KOMIIOHEHTE B pa3pe3e KaKJI0M Mapasuieliy;

— OcymecTBiseT BHECEHHE Y4eOHOW Harpy3kd (4acoB) MO KaXXJIOMY Kiaccy B
paspese kommoHeHT u mpenmetoB. s UVYII ocymecTBiser BHECeHHE ydeOHOU
Harpy3ku (4acoB) MO KaxJOMy KJIacCy B pa3pe3e KOMIIOHEHT, MPEAMETOB U
YPOBHEN OCBOCHUS.

dopMupoBaHue yu4eOHOTO TUIaHA JOJDKHO OBITh 3aBEPIIICHO €XKETOHO HE TI03HEe
31 aBrycra.

B noacucreme BeaetTcs 0a3a JaHHBIX KaJICHIAPHO-TEMATHYECKOTO TUIAHUPOBAHUS
NEeATEIbHOCTH MeNarornyeckux pabOTHUKOB B paspese KiaccoB (mapasuieneit) u
MPEAMETOB), KOTOpasi UHTETPUPYETCS C JIEKTPOHHBIM KYPHAJIOM U JHEBHUKOM.
KanennapHo-reMatnyeckoe IJIAHUPOBAHUE IO BCEM MpeIMETaM JOJHKHO ObITh
BHECEHO €XKETOJHO He MO3/HEE 5 CEHTSIOPSI.



OTBETCTBEHHOCTh 3a BHECEHHE B TMOJACHCTEMY KaJeHIapHO-TEMATHYECKOTO
TJTAHUPOBAHUS HECET YUUTEINb-TIPEAMETHUK (TI0JIB30BATENH C POJIBIO « Y UUTENDY ).
OTBETCTBEHHOCTD 32 CBOCBPEMEHHOCTh M MPABHIILHOCTH (DOPMHUPOBAHMS YI4EOHOTO
iana, (OpPMHUPOBAHHME KIIACCOB, MPEAMETOB W MOATPYNI HECET 3aMECTHTENh
JTUPEKTOPa MIKOJIbI (IMOJIB30BATENb C POJBIO «3aBYU»).

10. Co3nanne u BeleHHe JUYHBIX KAPTOYEK MOJb30BaTe e

BHeceHne  MepCcOHAJbHBIX  JAHHBIX B TOJCUCTEMY  PErIAMEHTUPYETCS
dbenepanbabM 3akoHOM OT 27.07.2006 Nel52-®3 «O nepcoHaNbHBIX AaHHBIX» U
OCYUIIECTBIISIETCS. C MUCBMEHHOTO COTIJIacusi CYOBEKTOB NEPCOHATIBHBIX JAHHBIX,
€CJIM MHOE HE MPEelyCMOTPEHO 3aKoHoaTenbcTBOM Poccuiickoit deneparuu.
Co3manume W BEIEHME JIMYHBIX KApTOYEK COTPYAHUKOB OCYIIECTBISECTCS
MIOJIB30BATENIEM C POJIbI0 « CEKpETaphy.

Co3naHue JUYHBIX KapTOueK O0O0ydaronuxcsi (BOCIUTAHHUKOB) M UX pPOAUTEICH
(3aKOHHBIX TIPEACTABUTENICH), a TaKKe NPUKPEIUICHUE pPOaUTENeH (3aKOHHBIX
npeacTaBuTeneil) kK - oOydaromuMmcs — (BOCHMTaHHUKAaM) — OCYIIECTBIISIETCS
MOJIb30BATENIEM C pOJIbI0 « CEKpeTapby.

Benenne JMYHBIX ~KapTo4yeKk OOy4yaloIIMUXCi W poAuTeNied  (3aKOHHBIX
MPEICTABUTENICH ) OCYILECTBIISIETCS KJIACCHBIMH PYKOBOJUTEIISIMU
COOTBETCTBYIOIIMX KJIACCOB, KOTOpbIE NMEIOT B [lomcucreme ponb «YUuTenby.

CoctaB U 00BEM CBEJICHUM, JJIEKTPOHHBIX KApTOUEK IOJb30BaTENIEH TODKEH
COOTBETCTBOBAaTh YKa3aHMWSIM 10 3alOJHEHHUIO KapTOUYEeK COOTBETCTBYIOLIEH
KaTEroOpyuu MOJb30BATEIICH .

Cenenusi 0 MPUHUMAEMBIX COTPYJIHUKaX, 00ydJaromuxcsi (BOCIIUTAHHUKAX) U UX
ponuTensx (3aKOHHBIX MPEICTABUTEINAX) JIOJDKHBI ObITh BHeCeHBI B llomcucremy
HE Mmo3/aHee 3-X pabouux IHEW C MaThl U3IaHUs PACIOPAIUTEILHOTO TOKYMEHTa O
npueme.

MonuTtopuHr (CBepka) M KOPPEKTUPOBKA CBEIACHUM DJICKTPOHHBIX KapTOYEK
JIOJKHBI OCYIIECTBIIATHCSI OTBETCTBEHHBIMH 32 BEJICHUE KAPTOUYEK HE pexe 2 pa3 B
TOI.

11. BegeHue M KOPPEKTHPOBKA PACTIMCAHUS

B noacucrteme ocymiecTBISETCS CO3AaHUE U KOPPEKTUPOBKA pACTIMCAHUS 3aHSATUN
Y 3BOHKOB, IIKOJIbHBIX M KJIACCHBIX MEpPONPUATHMI, HHPOpMAIIUU O KaHHKyJlIaX U
Mpa3IHUKaX.

OTBETCTBEHHOCTH 32 CO3/IaHUE U KOPPEKTUPOBKY pACIIMCAHUS 3aHATHUM, IIKOJIbHBIX
MEpONPUSATUNA, IEPEHOC YUeOHBIX AHEH (3aHSATUI), BEJCHUE paClKCaHUs 3BOHKOB
HECET 3aMEeCTUTENb PYKOBOJIUTENS O0Opa30BaTEeIbHOM OpraHu3aluud C PpOJIbIO
«3aByu».

OTBETCTBEHHOCTh 3a CO3JaHUE€ U KOPPEKTHUPOBKY PACHUCAHUSA KJIACCHBIX
MEPOIPHUITUNA HECET KIIACCHBIA PYKOBOIAUTEIb.

Coznanve (BHECEHME) pacHUCaHUsl 3aHSITHM, IIKOJIbHBIX MEPONPHUATHNA JOJIKHO
OCYILECTBIIATHCS MOCJIE BHECEHUS YU€OHOTO IIaHa LIKOJIBI.

[lepen BHeceHHEM B MOACHUCTEMY paclMCaHUs, JOJDKEH ObITh BHECEH (CBEpPEH)
CIIUCOK KaOMHETOB, CO3/1aHO (CBEPEHO) pacinicaHue 3BOHKOB.



Pacnimcanne 3BOHKOB BHOCHUTCS C YUCTOM y‘IC6HI>IX CMCH. I[OHYCK&@TCSI CO3JJaHHC
OTACJIBbHBIX BApUAHTOB PAaCIIMCaHMA 3BOHKOB JIA IMapaJlICIi UJIK Kilacca.

Pacniucanue 1omxHO OBITH CHOPMUPOBAHO B CIEAYIOIINE CPOKU:

— pacnucaHue 3aHATHI - He To3Hee 15 ceHTs0ps yueOHoro roaa;

— paclHCaHKe MIKOJIBHBIX MEPONPUATHN - HE MO3/IHEE 2 HEAEIb 10 1aThl COOBITUS
WJIM Hayvaja KaHUKYJ;

— TIEepeHoC y4eOHBIX JHEW - He mo3aHee 3 pabouux JHEH 10 yuyeOHOro AHs, Ha
KOTOPBI TEPEHOCHUTCS paclucaHue; OTMEHA YYeOHBIX 3aHATHI(IHEH), 3aMeHa
YUUTENs — OTIEPATUBHO, B IEHb IIPOBEJICHUS] YUEOHOTO 3aHATHUS.

— pacnucaHue KJIaCCHBIX MEPOIPUATHH - HE MO3/1Hee | HeAenu 10 1aThl COOBITHS.
12. Bepenue 3J1eKTPOHHOT0 )KYPHAJIA M Y4eTa MOCEeIaeMOCTH

Benenue aneKTpOHHOIO JKypHajia BKIIIOYACT (DPUKCALMIO TEKYIIEH YCIEBAaeMOCTH,
IIPOMEKYTOUYHON ¥ WTOTOBOM aTTECTallMH, MTOCEIIAEMOCTH, BHECEHUE CBEIACHUM O
coJiep:kaHuu 00pa30BaTENIbHOTO Mpolecca ¢ YKa3aHUEeM TEM YPOKOB, MaTepHaa,
U3YYEHHOI0 Ha YPOKE M BHUIOB BBINIOJHEHHBIX 3aJlaHUl, o0mero u (Wim)
WHIUBUIYAIBHOTO JoMamiHero 3aaanus. (OTBeTCTBEHHOCTb 3a BeleHHue
JJIEKTPOHHOI0 JKypHAJa BO3JIaraercsi Ha Yy4YuTeleil- NpeIMeTHUKOB U
KJIACCHBIX PYKOBOIMTeJel. «YUHUTENb» OTBEYAET 3a BBICTABICHUE TEKYILHUX,
IIPOMEKYTOUYHBIX, TOAOBBIX, IK3aMEHAUMOHHBIX (7151 9 1 11 KIaccoB) U UTOTOBBIX
OIICHOK, OTMETOK O TMOCENIaeMOCTH YPOKOB OOYyYarOIIUMUCS (BOCHTUTAHHUKAMH),
OTBEYAECT 32 BHECEHUE CBEACHHUM O COJEp KaHWU 00pa30BaTEIBHOIO Ipolecca C
yKa3aHHUEM TEM YPOKOB, MaTepuaja, U3y4eHHOIO Ha YPOKE, BUJIOB BBINOJIHEHHBIX
3alaHii (C yKa3aHUMEM Beca 3aJaHus, B Cllydae €ClId B IIKOJIE HCIIOIb3YETCs
CPEIIHEeB3BEIIICHHBIN pacueT cpeaHero 6amia), oomero u (Uiu) UHIUBUAYATHLHOTO
JOMaIHero 3aaanus. KiaaccHbIi pyKOBOAMTENb: OTBEYAET 332 KOPPEKTHUPOBKY
OpuyuH T1pomycka 3aHsATud. KoppekTupoBka MNpuYMH TNpoOmycka YpOKOB
IPOU3BOJUTCS HE MO3AHEE 2 pabounX JHEH Mociie MpeIoCcTaBlIeHUsI 00yJaroIuMCs
JIOKyMEHTa O MPUYMHE Mponycka. Tekylire OLUEeHKH, OTMETKH O MOCEIIAeMOCTU
YPOKOB, TE€Mbl YPOKOB M JOMAIllHEEe 3aJaHue JOJDKHbI ObITb BHECEHbI B
MOJICUCTEMY B JI€Hb NPOBEJICHUS YpPOKOB. B cilyuae HEBO3MOXKHOCTH BHECEHHS
CBEJCHUN B JIEHb MPOBEACHMS YpOKa, MO YBAKUTEIHbHON NMPUUMHE — CBEICHUS
JOJKHBI ObITh BHECEHBI B MOJICUCTEMY HE MO3[HEEe 3 KaJeHAapHbIX JHEH C JaThl
MPOBENCHUS ypoka. BricTaBieHre TPUMECTPOBBIX OLIEHOK MPOU3BOAUT YUHUTEIb-
NPEIMETHHUK, IOJIb30BAaTENb C POJIBIO «YUWTENb» I CBOEr0 IpeAMeTa, B
npernojaBaeMbIX Kjaccax. B kjaccax HadalbHOM CTYNEHH BBICTaBJICHUE
TPUMECTPOBBIX OLIEHOK MOKET OBITh OCYIIECTBJIEHO KJIACCHBIM PYKOBOJUTEIIEM,
M0JIB30BATENb C POJBbI «YUHUTENb» IO BCEM IpeAMETaM [JIsl CBOEro Kiacca.
OneHKd JODKHBI OBITh BBICTABJIEHB B TMOJCUCTEME B JEHb OKOHYAaHHS
COOTBETCTBYIOILIETO NEpHOoJa. BrICTaBIeHHE TOJOBBIX, 3K3aMEHALMOHHBIX H
UTOTOBBIX OLEHOK IPOU3BOJMUT YUMTENb-IIPEAMETHUK, IOJb30BATEIb C POJBIO
«Yuurensy s CBOEro mpenMera. B kjaccax HayaJlbHOW CTYIEHU BBICTaBJICHHE
TOJIOBBIX, AK3aMEHAIIMOHHBIX M HMTOTOBBIX OLIEHOK MOKET OBITh OCYILECTBIICHO
KJIACCHBIM  PYKOBOJUTENEM, TMOJb30BATEIb C POJbI0 «YUHUTENIb» 1O BCEM
peaMeTaM /sl CBOETOo Kilacca.



TpumecTpoBbIe, TOIOBBIE, IK3aMCHAIIMOHHBIC ¥ UTOTOBBIC OIICHKU JTOJDKHBI OBITH
BBICTaBJICHBI B  IOACHCTEME B JICHb OKOHYAHHS  COOTBETCTBYIOIICTO
nepuo/ia/sK3aMeHa.

KoHTponbs 3a MOJHOTON, CBOEBPEMEHHOCTBIO M MPABUIBHOCTHIO BBICTABICHHBIX
OLICHOK M TIPOMYCKOB, 3aIllOJHEHHBIX TEM YPOKOB M JOMAIIHEro 3aJIaHus
BBITIOJIHSIET 3aMECTHTEh PYKOBOAUTENSI 00pa30BaTENbHON OpraHU3alluu C POJIbIO
«3aByu».

B »JeKTpOHHOM JHEBHUKE OTOOpPa)KalOTCS TEMbl M THUIBI 3a/JlaHUM, OIICHKH,
MOCEIIAeMOCTh U JIOMallHee 3afaHue oOywaromuxcs. JloCTynm K 3JIeKTPOHHOMY
JTHEBHUKY HMEIOT oOyuaromuecs: (BOCIUTAHHUKH) M UX POAUTENH (3aKOHHbBIE
MPEICTaBUTENN), KOTOPBIC SIBJISAIOTCS TMOJB30BATENIAMH MOACUCTEMBI C POJSMU
«Yuenuk» u «Pomutens» 0e3 oOpaleHHss K  COTPYAHUKAM  IIKOJIBI
(aBTOMaTHYECKH).

B ciydae HEBO3MOXXHOCTM  WJIM  HEXEIaHHMS  poAuTeNnedl  (3aKOHHBIX
NPEICTaBUTENICH) HCIOJAB30BATh AJIEKTPOHHBIA JTHEBHUK, HHGMOpManus 00
YCIIEBAEMOCTH TPEIOCTABIACTCS B TPaAUIMOHHON (opMe (IHEBHUK) WU B
NeYyaTHOM BHUJE HE pexe 1 pa3za B HEJENIO 10 MUCbMEHHOMY 3asIBJICHUIO POJIUTENS
(3aKOHHOTO TIPEACTABUTEIIA).

13. YciaoBusi COBMEILIEHHOT0 XPAHEHUS JaHHBIX B 3JIEKTPOHHOM BH/IE U

HAa OyMAa’KHBIX HOCHUTEJISIX

OO6pazoBarenbHasi oOpraHu3anus BeAET HWHIWBUAYAIbHBIM YYET PE3yIbTaTOB
OCBOCHHUS OOyYalOmMUMHUCS OO0pa3oBaTelbHBIX NPOrpaMM, a TakKe XpaHCHHUE
uHdopmaruu 00 ITHX pe3yibTaTax B apXHWBE IIKOJBl Ha OyMaXKHBIX WU (UJIN)
AJIEKTPOHHBIX HOCHUTEIAX.

[Ipn ocymiecTBIEHNH BEAEHUS W XPAHEHUS JAHHBIX IOJCUCTEMBI HAa YPOBHE
mIKOJbI, ©0a3a JaHHBIX TMOJCUCTEMBl  YYUTHIBAETCA IMPU  COCTABIICHUU
HOMEHKJIATypbl JIeJ1 Ha KaJICHIApHBIM TOJ, B COOTBeTCTBUHM ¢ I[Ipmkazom
Munkynetypel Poccun ot 25.08.2010 Ne558 "OO6 yrBepxkaenun "llepeuns
TUIIOBBIX YNPABICHUYECKUX APXMBHBIX JOKYMEHTOB, O00Opa3yIOIMXCS B IMpolecce
JESATEIPHOCTH I'OCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIEHUS U
OpraHu3alui, ¢ YKa3aHUEM CPOKOB XpaHEHUS".

B ciayuae HEoOXOIMMOCTH HMCIOJB30BaHUS MAHHBIX DAJICKTPOHHOTO KypHaja W3
AJIEKTPOHHON (OPMBI B KadeCTBE JOKYMEHTAa Ha TPATUIIMOHHOM (OyMa>KHOM)
HOCHUTeNle WH(OpMAIUA JIOJDKHA OBITh JKCIOPTUPOBAHA W3  MOJCHCTEMBI,
pacriedataHa M 3aBE€peHa B YCTAHOBJIEHHOM TNOpsAKE. ApPXHMBHOE XpaHCHHE
JIOKYMEHTOB JIOJDKHO OCYIIECTBIISITBCS B COOTBETCTBUM ¢ TpeOoBanusimu [lpukaza
MunkyneTypel  Poccum ot 31.03.2015 No526 "OO6 yTBEepKIE€HUU MpaBUIl
OpraHW3ally XPAHEHUs, KOMIUIEKTOBAHMS, YUETAa U HMCIOJIb30BaHMS JTOKYMEHTOB
ApxuBHoro ¢onaa Poccuiickoit denepanuu U APYrux apXUBHBIX JOKYMEHTOB B
OpraHax TOCYAapCTBEHHOW BJIACTH, OpPraHax MECTHOTO CaMOYIIPABJICHUS U
opra"uzanusx".

[Ipu Bemenuu ydé€ra B SJIEKTPOHHOM BHUE HEOOXOAMMOCTH BHIBOJA JAHHBIX HA
IIeYaTh JUIsl UCIIOJIb30BAHUSA B KQYECTBE JOKYMEHTA ONPEAEISETCS COOTBETCTBUEM
ucnonszyemoin uH@opmarmonnoit mnoacuctemsl ['OCT P UCO 15489-1-2007
«Hanuonaneueiii ctangapt Poccuiickoit @epeparuu. Cucrema CTaHAAPTOB IO



uHpopManuy, OUONMOTEYHOMY M HM3JAaTelIbCKOMY  Jely.  YIpaBlieHHE
nokyMeHnTamu. OO1mre TpeGoBaHuM.

14. KoHTPOJIb ¥ y4eT IBUKeHHUs 00y4aromuxcs (BOCIUTAHHUKOB)

OTpaxkeHHe NBMKEHHS OOydarouuxcsi (BOCHUTAHHUKOB), KOHTPOJIb U YYET
JBW)KCHHUSL OCYIIECTBISICTCS IIyTEM BHECEHHs B IIOJACHUCTEMY CBEIEHHUU O
pacnopsAIuTENbHBIX aKTax (MpUKa3ax) AUPEKTOpa IWIKOJbl B KHUTY JBUKEHUS
yuamuxcs. PegakthpoBaHWe  KHWTM — JBHJKEHHMS  YYalUXCA  MPOU3BOJHUT
MOJIb30BaTENb C poiblo «Cekperapb» WU «AIMUHHUCTPATOP», HA3HAYCHHBIN
MIPUKA30M JUPEKTOPA HIKOJIBI.

B IMOACUCTEMC OCYHICCTBIIACTCA BHCCCHUC CJIC,ZIy}OHII/Iﬁ THUIIOB JOKYMCHTOB:

— MPUKA3 O 3aYMCICHUU y4alluXCsl B IIKOJY — B TEUYEHHE 3-X pabouyux JHEH ¢
MOMEHTa W3J]aHUsl PACTOPSIUTEIBHOTO JTOKYMEHTa JUPEKTOPOM IIKOJBI O
3aYNCIICHUY;

— TPUKa3 O BBIOBITHHM YYaIIUXCs W3 IIKOJBl — B T€UEHWE 3-X paboumx THEH ¢
MOMEHTA U3JJaHUS PACTIOPSIUTEIHHOTO TOKYMEHTA JUPEKTOPOM O BHIOBITHH;

— MOpHUKa3 O MepeBojie (B TOM 4YHUCJIE YCJIOBHOM TMEpPEBOJiE, B Cllydae Haaudus
aKaJeMUYECKON 3a0JDKEHHOCTH) yJamuXxcsl (BOCIIMTAHHUKOB) 1-8-x KiaccoB u
10-x kyaccoB Ha CHEIYIOMMHA Y4eOHBINH TOJ U O BTOPOTOJHHUKAX - M0 1 HrOIA
TEeKyllero yueOHoro roga. B cioydae ycloBHOro TiepeBojia ydyallerocs
(BOCIMTaHHHMKA), HWMEIOIIET0 AaKaJeMUYECKYI0 3aJ0JKEHHOCTh, OTMETKa O
MOTAIIEHUH 33JJ0JKEHHOCTH JIOJKHA ObITh BHECEHA B TeUeHHUE 1-ro pabodero mHA
C MOMEHTA MOTalIeHUs 33J]0JKEHHOCTH;

— IPHUKa3 O BBIMyCKEe yyamnmxcs (BocmuTaHHUKOB) 9-x u 11-X kmaccos, nmmubo 00
OCTaBJICHUH 9-KJIACCHUKOB Ha TMOBTOPHOE OOyYeHHE - 10 1 HIONS TEKYIIeTro
y4eOHOr0 To/1a;

— IpPUKa3 0 MEPEeBOE ydallerocs 13 Kjacca B Kiacc, MO0 nmepeBoje Ha oOydeHue
B (hopme cemeilHOro oOpa3oBaHUs WJIM caMOOOpa3oBaHUs (IMPUKPEIUICHHH) - B
TedeHUU 3-X pabounx AHEW C MOMEHTA W3JIaHUs PACTIOPSAUTEIHHOTO TOKYMEHTa
JTUPEKTOPOM IITKOJTHI.

KOHTposib 3a CBOCBPEMEHHOCTHIO H TPABUIBLHOCTHIO BHECEHHUS CBEICHUUN
MPUKA30B O JIBIDKEHUU oOOydaromuxcs (BOCIIUTAHHUKOB)  OCYIIECTBIISET
3aMECTHTENIb PYKOBOAUTENSE 00pa3oBaTeNbHOM OpraHu3alud, Ha KOTOPOTO
BO3JIO’KEHA OTBETCTBEHHOCTD MPUKA30M IUPEKTOPA IIKOJIBI.

15. KoHTpoiib ¥ MOHHUTOPHMHI KadyecTBa o0Opa3oBaHMe Ha YPOBHe
o0pa3oBaTe/IbHOI OPraHM3alMu U BHECEHHBIX CBeleHUil

KOHTpOJIb 1 MOHHTOPUHT Ka4yecTBa 0Opa30BaHUS, a TaK)Ke BHECEHHBIX CBEICHUI
OCYIIECTBIISIETCS. aBTOMATHU3UPOBAHO IOCPEACTBOM BCTPOCHHBIX B TIOJICUCTEMY
0T4YeTOB, (POPMHUPYEMBIX TIO 3aIPOCY MOJB30BATENICH MPU HAIUYUHU B MOJACUCTEME
HEOOXOMMMBIX JaHHBIX. OTYETBI MO MIKOJE AOCTYHHBI TIOJB30BATEIIsIM B
COOTBETCTBHUH C HA3HAYCHHOM POJIBIO B CUCTEME.

KoHTposlb W MOHMTOPMHI KauecTBa O0Opa3oBaHUs Ha YPOBHE  LIKOJbI
OCYLIECTBIISIETCS 3aMECTUTEIEM JUPEKTOpa C POJBI0  «3aBy4d», KIACCHBIMU
PYKOBOJIUTEIAMU U YUYUTEIAMU-TIIPEAMETHUKAMU C POJIBIO « Y UUTEIIb).

IMoab30BaTesib ¢ poibl0 «3aByY» HECET OTBETCTBEHHOCTH 32 GopMHUpOBaHME
CJIeIYIIINX OTYETOB B YKa3aHHbIE CPOKM:



— «CBOJHBIN OTYET KIACCHOTO PYKOBOAMUTEISD) (IO IKOJE) U

«CBoaHBINA OTYET 00 yCIIEBAEMOCTH TIO IIKOJIe» - B CPOK HE TO3AHEE 2-X pabodmx
JTHEH TI0CIIe OKOHYAHMS KaXI0r0 Y4eOHOTO Meproa;

— «Hanomasemocts knaccoB» U  «/IBMKEHME ydamMxcs MO IIKOJIE» -
€KEHEJIETbHO, B TEYEHHE YUEOHOT0 TO/1a;

— «OTyeT 1O BEAEHUIO DJIEKTPOHHBIX KYpHaJIOB», «CBOEBPEMEHHOCTh
BBICTABJICHUS TEKYILIUX OTMETOK» - €KEMECAYHO, B MOCIEAHUN JE€Hb MECSLA;

— «CBOJIHBIM OTYET MO 3aIMOJHSAEMOCTH AJIEKTPOHHBIX )KYPHAJIOB — HE pexe 1-To
pasa B 2-e He/lelld, B TeYeHHe Y4eOHOro roja;

— popmer OO-1, OO-2- nopsinok u cpoku cornacyrores ¢ KO CT'O.
Ionb3oBaTesm ¢ Ppoabl «YYHTEJIb» HECYyT OTBETCTBEHHOCTH 34
(¢popMupoBanue CiaeAyIOIIHNX OTYETOB B YKA3aHHbIE CPOKH:

— «OTY€T yuuTensa-npeAMeTHUKa» (I yUuTenen-npeIMETHUKOB),

«OTU€T KIACCHOrO PYKOBOAMTENSA 3a y4deOHbIM nepuon», «CBoIHAs BEIOMOCTb
yuéra ycmneBaeMocTw», «Mrorm  ycmeBaemMocTH — Kjacca 3a  y4eOHbIU
nepuo»,«CBOIHAsE  BEIOMOCTh  yd€Ta  TOCemaeMocTH» (Mg KIACCHBIX
pyKOBOaUTENEH) - B CPOK HE Mo3aHee 1-ro paboyero AHS MOCJIE€ OKOHYAHUS
KaXXJI0ro y4eOHOTO nepuoa.

— «[IpenBapuTeNbHBIN OTYET KIACCHOTO PYKOBOJIUTEINS 32 YU€OHBIA nepuo» (s
KJIACCHBIX PYKOBOJHMTENEN) - HE pexe | pa3a B 2 Henenwy;

— «OT4€T 0 mocemaeMocT! Kinacca» (s KJIACCHBIX PYKOBOJUTENEH) - HE pexe 1-
ro pa3a B MECHILL;

— «HToroBeie gaHHBIC MO y4yanuMmcsy, «O0nme cBeeHuss 00 00yJaromuxcs» - B
€XeroJHo, He To3aHee 1 OKTAOpSI.

KnaccHble pykoBoauTenn B TEYEHHE YYEOHOrO roja JOJKHBI HCIOJb30BaTh
clenyroumme OTYEThl 1O y4YallMMCS CBOEro Kijacca s TpynmnoBOod U
WHIUBUIYAIbHOM paboOThl C JA€TbMU M WX POAUTENSAMH  (3aKOHHBIMU
npeacraBuTessiMi):  «MTorm ycneBaeMOCTHM Kilacca 3a y4eOHbIM Mepuomay,
«Cpennuii Oann yuyeHuka», «JluHamuka cpeaHero Oamia ydeHHka», «Tadenb
ycneBaeMocTu ydamierocs», «OTu€r 00 yclmeBaeMoCTH M IOCEUIaeMOCTH
yuyeHuka», «Wrtoru ycrneBaemMocTH M KadecTBa 3HaHU», «HH}opmanumonHoe
MMUCBMO JJIS1 POAUTETIEI.

[Tonp30BaTenb ¢ poiblo «AJAMUHUCTPATOPY, «3aByu», «Cekperapb», Ha YpPOBHE
IIKOJIBI MOKET CO3[aBaTh IMPOU3BOJBHBIE OTYETHI C mMoMoulplo «KoHCTpyKTOpa
OTUYETOBY» M0 3anpocy agmuuuctpauuu O0.

16. OTBETCTBEHHOCTH COTPYAHUKOB 00pa30BaTeIbHOM OPraHu3alul
OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh U IIPABHIILHOCTH BBIIIOJIHEHUS TPEOOBaHUI
HacTosmero PermaMenTa, MOJHOTY U IOCTOBEPHOCTh CBEJICHUI HA YPOBHE IITKOJIBI
HECET AUPEKTOP LIKOJIBI.

PaCHOpH)II/ITeJ'IBHBIM JOKYMCHTOM PYKOBOJIHTCIIA 0]0) JOJIXKHBI OBITh Ha3HAYCHBI
OTBCTCTBCHHBIC JIHI1a, B TOM YHCIJIC:

— 3a aJIMUHHCTPUPOBAHUE IOACUCTEMBl U KOOPAWHAIMIO NEHCTBUH HAa ypOBHE
HIKOJIBI ¥ 00yueHue pabOTHUKOB;



— 3a obecrnieueHue pexuMa MH(GOPMALMOHHOM OE€30MACHOCTH MPU BHEAPEHUH U
padoTe ¢ MOACUCTEMOI B IIKOJE, B TOM YHUCIIE CO3/IaHHE 3JIEKTPOHHBIX KapTOYEK U
BbIIavyy KIIOYEBOM UH(popManmu;

— 3@ BEJICHUE JMYHBIX KapTOUEK COTPYIHHUKOB, OOYyYAIOIIMXCA M MX POAUTEIEH
(3aKOHHBIX MPEACTABUTENEH );

— 3a BEJCHHWE KHUTH JBIDKEHUS OOydJaromuxcs (BOCIMTAaHHUKOB) Ha YPOBHE
IIKOJIBI;

— 32 MOHUTOPUHT (CBEPKY) CBEJCHUI U IOKYMEHTOB, BHECEHHBIX B IIOJICUCTEMY Ha
YPOBHE IIKOJIbI (TI0 HAPaBJICHUSIM);

— 3a KOHTPOJb U MOHMUTOPUHI KauecTBa 0Opa3oBaHus ([0 HaIpaBJICHUSM) B
IIKOJIE.

JlesTenbHOCT ~ pa0OTHUKOB ~ INKOJBI 1O  NPUMEHEHHIO  IOJICHUCTEMBI
peraaMeHTHpyeTCs JOKAJIbHBIMU aKTaMH OpraHU3aluu.

OTBETCTBEHHOCTh 32  BCKHO  JCATENBHOCTb,  KOTOpas  OCYLIECTBIISIETCS
noJyib3oBaTeneM  ((pU3MYECKHM  JIMIOM, MPOLIECAIINM  ayTEeHTH(PUKALHUIO C
UCIIOJIb30BAaHUEM TIEPCOHAJIBHOTO JIOTMHA W Tapojs YYETHOM 3amucu) B
HOJICUCTEME M COXPAHHOCTh JIOTMHA U IapOJIsi YYETHOH 3allMCH, HECET BIajeiier]
YYETHOM 3aIHCH.

17. 3aka0ouuTe/IbHbIC MOJIOKECHUS
Cpok geiicTBHSI JAHHOTO pPerjiaMeHTa He OrPAHUYEH.

[Ipy wW3MEHEHMH HOPMATHUBHO-TIPABOBBIX JOKYMEHTOB, PETJIaMEHTHPYIOIINX
JIeATEIIbHOCTh 00111€00pa30BaTEeIbHOTO yUpEXKJeHUs, B PeriiamMmeHT BHOCSTCS
W3MCHECHHS B COOTBETCTBHH C YCTAHOBJICHHBIM ITOPSIKOM



